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Safeguarding and Welfare Requirement: Safety and suitability of premises,
environment and equipment

Providers must take reasonable steps to ensure the safety of children, staff and
others on the premises in the case of fire, or any other emergency, and must have
an emergency evacuation procedure
Policy statement
We ensure our premises present no risk of fire by ensuring the highest possible
standard of fire precautions. The manager and staff are familiar with the current legal
requirements. Where necessary we seek the advice of a competent person, such as
the Fire Officer from Kingswood Village Hall Management Committee.
EYFS key commitments
Safety and suitability of premises, environment and equipment – 3.55
Risk assessment – 3.64
Procedures
The basis of fire safety is risk assessment. Our named Health and Safety person,
Sarah Millen, has received Health and Safety, and Fire Safety training. As we are in
rented premises we will ensure that we have a copy of the fire safety risk
assessment that applies to the building.
Fire doors are clearly marked, never obstructed and easily opened from the inside.
Smoke detectors/alarms and fire-fighting appliances conform to BSEN standards,
and are fitted in appropriate high risk areas of the building and are checked as
specified by the manufacturer.
Our emergency evacuation procedures are:






Clearly displayed in the premises;
Explained to new members of staff, volunteers and parents.
Practised regularly, at least once every six weeks.
Records are kept of fire drills and the servicing of fire safety equipment is
undertaken by the owner of the building; Kingswood Village Hall Management
Committee.
The fire drill record book must contain:
 Date and time of the drill.
 How long it took.
 Whether there were any problems that delayed evacuation.
 Any further action taken to improve the drill procedure.
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Emergency evacuation procedure
On observing smoke/fire the situation will be assessed and if it is necessary to
evacuate the Village Hall the following procedure will be used:










Blow whistle to alert children, staff and any others.
The Deputy Manager (Health and Safety person) collects the emergency
mobile phone, attendance register and visitors book.
Evacuate the building using a named route and line up where directed.
The Manager will check all areas of the premises (such as toilets) are clear
before joining the others outside. If the whole group are outside for an activity,
the mobile phone, attendance register and visitors book will be taken outside
also.
The Manager dials 999 or ensures that the emergency services have been
notified.
The attendance register and visitors book will be used to ensure that
everyone is out of the building.
Wait for the all clear to be given before allowing anyone to re-enter the
building.
Where re-entry is not possible, arrangements should be made to inform the
children's parents/carers so that the children can be collected.
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